Below is a sample script for elections. Please check with your Bylaws for Articles and Sections. Your list of Vice Presidents may differ from this list.  Blank lines are for names of nominees and any nominees from the floor.

CALL FOR NOMINATING AND LEADERSHIP DEVELOPMENT COMMITTEE REPORT- 

Committee Chairman

 “The chair will now ask _____________________, Nominating and Leadership Development Committee Chair to come forward and read the committee’s report”.
REPORT OF THE NOMINATING AND LEADERSHIP DEVELOPMENT COMMITTEE

The Nominating and Leadership Development Committee has submitted the following names into nomination for the 2007-2008 Board of Managers for _______________ School PTA

.

                         (Nominees may be asked to stand as name is read)

· President…………………………………………………………………….

· 1st Vice President- Programs/ Parental Involvement………………………

· 2nd Vice President- Membership…………………………………………..

· 3rd Vice President- Publicity……………………………………………….
· 4th  Vice President- Legislation……………………………………………..

· 5th Vice President- Health & Safety……………………………………….

· 6th Vice President- Cultural Arts…………………………………………..

· 7th Vice President- Hospitality…………………………………………….

· 8th Vice President- Inspiration…………………………………………….

· Secretary……………………………………………………………………

· Treasurer……………………………………………………………………

(Anyone nominated from the floor may be asked to give his or her qualifications)

“Nominations from the floor are now in order”: (All nominations from the floor must be read twice.)

“For President-____________________has been nominated for the office of President, are there further nominations for the office of President?

____________________________________, ______________________________

Are there further nominations from the floor for President? Hearing none, the nominations for President are closed.

“For 1st Vice President Programs/ Parental Involvement- ___________________ has been nominated for the office of 1st Vice President Programs/ Parental involvement. Are there any further nominations for the office of 1st Vice President Programs/Parental Involvement? 

__________________________________, ________________________________ 

Are there any further nominations for the office of 1st Vice President Programs? Hearing none, the nominations for 1st Vice President Programs are now closed.”

“For 2nd Vice President Membership - ________________________________ has been nominated for 2nd Vice President Membership. Are there further nominations for 2nd Vice President Membership? 
_____________________________, _________________________________ Are there further nominations for the office of 2nd Vice President Membership? Hearing none, the nominations for the office of 2nd Vice President Membership are closed.

“For 3rd Vice President Publicity - ________________________________ has been nominated for 3rd Vice President Publicity.  Are there further nominations for 3rd Vice President Publicity?
      _____________________________, _________________________________ Are    there further nominations for the office of 3rd Vice President Publicity?  Hearing none, the nominations for the office of 3rd Vice President Publicity are closed.

“For 4th Vice President Legislation- ________________________________ has been nominated for 4th Vice President Legislation.  Are there further nominations for the office of 4th Vice President Legislation?
_____________________________, _________________________________ Are there further nominations for the office of for 4th Vice President Legislation? Hearing none, the nominations for the office of 4th Vice President Legislation are closed.

 “For 5th Vice President Health & Safety - ____________________________ has been nominated for 5th Vice President Health & Safety.  Are there further nominations for the office of 5th Vice President Health & Safety?
_____________________________, _________________________________ Are there further nominations for the office of 5th Vice President Health & Safety?   Hearing none, the nominations for the office of 5th Vice President Health & Safety are closed.

 “For 6th Vice President Cultural Arts -_______________________________ has been nominated for 6th Vice Cultural Arts.  Are there further nominations for the office of Cultural Arts?

_____________________________, _________________________________ Are there further nominations for the office of 6th Vice President Cultural Arts?  Hearing none, the nominations for the office of 6th Vice President Cultural Arts are closed.

 “For 7th Vice President Hospitality - ________________________________ has been nominated for 7th Vice President Hospitality.  Are there further nominations for the office of 7th Vice President Hospitality?
_____________________________, _________________________________ Are there further nominations for the office of 7th Vice President Hospitality?  Hearing none, the nominations for the office of 7th Vice President Hospitality are closed.

“For 8th Vice President Inspiration - ________________________________ has been nominated for 8th Vice President Inspiration.  Are there further nominations for the office of 8th Vice President Inspiration?

_____________________________, _________________________________ Are there further nominations for the office of 8th Vice President Inspiration?  Hearing none, the nominations for the office of 8th Vice President Inspiration are closed.

“For Secretary-___________________ has been nominated for the office of Secretary, are there any further nominations for the office of Secretary?

____________________________________,_______________________________

Are there any further nominations for the office of Secretary? Hearing none, the nominations for Secretary are closed.

“For Treasurer-________________________ has been nominated for the office of Treasurer. Are there any further nominations for the office of Treasurer?

____________________________________, ______________________________

Are there any further nominations for the office of Treasurer? Hearing none, the nominations for Treasurer are closed.
 If there are no nominees from the floor, a voice election is in order. You will state:

· The nominating process is now closed.

---------------------------------------------------------------------------------------------------------------------
READ THIS IF YOU HAVE NO NOMINATIONS FROM THE FLOOR

· ARTICLE VI, section 3 allows for the election of officers by voice vote where there is but one nominee.
·   All those in favor of electing the slate of officers as presented by the nominating committee, please say… aye, 

· All those opposed, say… nay. 

· The motion has carried, (or failed). You are the duly elected officers for the 2007 – 2008 ______________________School PTA.  

· We will now have an installation ceremony.” - OPTIONAL may be done at a later date
---------------------------------------------------------------------------------------------------------------------
READ ONLY IF YOU HAVE NOMINATIONS FROM THE FLOOR OTHERWISE SKIP DOWN

· ARTICLE VI, section 3 allows for the election of officers by voice vote where there is but one nominee. If there is more than one nominee for an office, the bylaws require a ballot vote.   

· We will proceed with the election by voice vote of those positions where there is no opposition.

· (announce the office and the name of the nominee for each position)

· All those in favor of electing these individuals to office, say “AYE”.  Those opposed say “NO”.

· The “AYES” have it and the officers are elected.  Congratulations to each of you.

---------------------------------------------------------------------------------------------------------------------


IF A BALLOT VOTE IS IN ORDER





· It is now in order for us to break in order to have a ballot vote.
· Will the Parliamentarian please distribute the ballots, over see the ballot box, and participate in the tally of ballots.
· If you are a member of ____________________ School PTA, please come forward at this time and form a line at the table.  Upon verification of your PTA membership, you will be issued a ballot form.
CLOSING OF POLLS (give enough time for each member to vote)

· Have all voted who wish to do so?....pause……..If no one else wishes to vote……pause….the polls are closed.
· The election committee will please take the ballot box and count the ballots.  
ELECTION RESULTS

· The election committee has completed its work and I am in receipt of the tellers’ receipt.

· The results of the vote are as follows:  (READ THE TELLERS’ REPORT EXACTLY AS WRITTEN)

· The chief teller will seal the ballots and any papers used in the tallying process in an envelope. They will be held in the principal’s office for one month at which time they will be destroyed.
· Congratulations to each of your new officers.
RESTATE THE BOARD OF MANAGERS
